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ERASMUS+ INCOMING STAFF
EXPENSES AND SUPPORTING DOCUMENTS


Participant and mobility details
	Name
	
	Surname
	

	Home institution
	

	Countrty
	

	Mobility period
	From                 to      



Expenses
	Accommodation

Please indicate how the accommodation costs were/will be covered:
☐     Accommodation is paid directly by the University of Maribor.
☐     I paid the accommodation myself and I am submitting the invoice/proof of payment for reimbursement.

If paid by the participant*:
Amount  (EUR):
* Attaching the invoice is mandatory


	Travel costs
Please list the travel costs for which you are submitting supporting documents. Please enter the amount and currency as stated on the invoice, ticket or receipt.

	Type of expense*
	Amount
	Currency

	Flight
	
	

	Train
	
	

	Bus
	
	

	Tolls
	
	

	Vignette
	
	

	Parking
	
	

	Local transport
	
	

	Visa
	
	

	Insurance
	
	

	Other: ____________________
	
	


* Please attach all invoices, tickets, receipts and other supporting documents and make sure that all expenses listed above can be clearly matched with the attached documents.



	
Signature of participant





	Date
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